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AVON LAKE HIGH SCHOOL 
 
POLICIES & PRACTICES 
Non Discrimination Harassment     Equal Opportunity 
 
Strategies 
We will ensure our curriculum will be coordinated K-12 to meet local expectations as well as state 
proficiencies: we will establish local standards of performance at each level of that curriculum, as        well as 
develop means of assessing whether students have met those standards. 
 
We will bring parents, students and staff together as partners to motivate each student to set and to 
achieve personal educational goals, which challenge him/her to the limits of his/her abilities and         are 
tailored to individual aspirations. 
 
We will ensure that all staff will have the knowledge and skills to make an optimum contribution to the 
mission as well as effectively       implement initiatives in the strategic plan. 
 
We will integrate technology throughout the district to best achieve the mission and objectives. 
 
We will ensure that our facilities create a physical environment                    conducive to teaching and learning. 
 
We will establish a climate of trust among students, staff, parents,       and community so that all members of 
the partnership can work cooperatively to achieve the mission and objectives. 
 
We will establish a culture dedicated to excellence in each school       and throughout the district, which fosters 
pride and school spirit,     and recognizes outstanding achievement. 
 
Avon Lake City Schools offers equal employment and educational opportunities to all qualified individuals 
regardless of sex, race, color,    religion, national origin, age, disability or protected class status. 
Individuals who believe they have been discriminated against or harassed on the basis of sex, race, color, 
religion, national origin, age, or disability are encouraged to file a complaint with the Superintendent, (440) 
933-6210. 



 

                                                                           ALHS DAILY BELL SCHEDULE 
 

7:45 – 8:28 AM  Period 1 
8:32 – 9:15 AM   Period 2 
9:19 – 10:02 AM Period 3 
10:06 – 10:28 AM Period 4 
10:30 – 10:52 AM Period 5 
10:56 – 11:18 AM Period 6 
11:20 – 11:42 AM Period 7 
11:46 – 12:08 PM Period 8 
12:10 – 12:32 PM Period 9 
12:36 – 1:19 PM Period 10 
1:23 – 2:06 PM  Period 11 
2:10 – 2:53 PM  Period 12 

 
 
 
EXAM SCHEDULE 

Arrive at least 10 minutes before your exam.  Late entry may not be granted. 
Exam 7:45 - 9:05 1st Period 2nd Period 4/5th Period 
Break 9:05 – 9:15    
Exam 9:15 – 10:35 3rd Period 10th Period 6/7th Period 
Break 10:35 – 10:45    

Exam 10:45 – 12:05 11th Period 12th Period 8/9th Period 
 Individual Student Time 12:05 – 2:53 Individual Student Time 12:05 – 2:53  

 
 
JOINT VOCATIONAL SCHOOL 
BUS SCHEDULE 
Leaves (Avon Lake Town Center) @ 6:45 
AM Leaves JVS @ 2:18 PM 
 
 
GENERAL INFORMATION 
Assemblies 
Assemblies and pep rallies are held for several purposes: to teach, entertain, honor, display school spirit, 
celebrate, etc. Depending upon     the purpose of the assembly, there is a specific type of behavior expected 
for the audience. First and always, the members of the audience should respect the rights of the 
performer, speaker, or whomever might be presenting the program. There is an obligation of courtesy that 
each student at ALHS owes other people in this school. It is our expectation that you respect that 
obligation and our belief that you are due that level of courtesy in return. Assemblies are a privilege, not a 
right. Inappropriate behavior in an assembly may result in removal from the assembly and/or disciplinary 
action. 
 
 
 
 



 

 
Spirit Assemblies 
Spirit Assemblies are held at the discretion of administration. A          special bell schedule is followed. 
 
Cafeteria 
The lunch periods at Avon Lake High School are closed lunch periods.   

• No student may leave the building for lunch.  
• Consumption of food and beverages other than water should be limited to the cafeteria and North 

Plaza.  
• The majority of our students need no instruction on         how to conduct themselves; however, there 

are expectations that all       students must adhere to. 
• Students are to display good manners and talk in normal volume        and tone.  
• Be courteous to peers and staff, and keep their table and area clean. 
• Restroom use is confined to the restrooms located in the Hall of Fame lobby. 

 
The North plaza is available to students during their lunch periods.            Eating in the North plaza is a privilege as 
long as the North plaza is properly maintained. 
 

• During seasons when the flowers are in bloom in the North plaza,        students are not to pick the 
flowers. 

• Students, parents and guardians are not permitted to bring     fast food into the building.  
• Students are not to loiter in the            Hall of Fame lobby area or restrooms. 

 
Students are not permitted to leave the cafeteria unless they                 have a signed pass from a staff member in 
advance. 
 
Lunch/Lunch Study Hall 
Every student is assigned a lunch/lunch study hall block.  
There are 3 sets of double periods (periods 4/5, 6/7, and 8/9) that make-up our lunch/lunch study hall 
periods. During each double set of periods a student will do one of the following: Lunch the first period and 
study hall the second period (i.e. 4th period lunch/5th period study hall) or        study hall the first period and 
lunch the second period (i.e. 4th period study hall/5th period lunch). 
 
Each student will be assigned to a room for lunch study hall on their        schedule. Students are to report 
directly to their lunch study hall room. It will be a 23 minute silent study hall. There will be no passes         to the 
media center from lunch study hall. Daily announcements will       be presented during these study halls. 
Skipping lunch study hall will be reported as a class cut. 
 
Crisis Intervention Plan 
The safety and security of our students is our number one priority. In order to be prepared for a wide 
variety of emergency/crisis situations, Avon Lake City Schools has developed and maintains a crisis 
intervention plan.  If you have questions or concerns, please feel free to call the school resource officer. 
 
Dances 
Students attending dances such as Homecoming are allowed to bring            a date who is not a student at Avon 
Lake High School. Registration of         non-ALHS students is required when the tickets for the dance are 
purchased. School rules apply for all ALHS students and their guests.  

• Proper attire is required for admission to these dances.  
• Students not dressed appropriately may not be permitted to attend. 
• Students leaving the dance prior to the end are not allowed to return and are expected to leave the 



 

grounds immediately. 
• Sitting on the shoulders of others is not permitted. 
• Inappropriate dance gestures and hazardous "dance"       movements are not allowed. 
• This includes crowd surfing. 
• Once a student leaves a dance they may not reenter. 
• Middle School Students are not allowed to attend any ALHS         Dance nor are any persons 21 years old 

or older. 
• Freshmen are not eligible to attend prom. 

 
Dress Code 
Students shall appear in school and at school sponsored activities in dress that is clean, in good taste, and 
in a manner that will not tend to          disrupt the school activity nor create a condition that would be adverse to 
the safety and health of the students. Student dress may be regulated if the administration deems said 
attire to be bizarre, offensive, disruptive or distracting to the educational process. 
Students may be sent home if a change of clothes is not available. Any time missed from class will be 
recorded as unexcused. 
 
Violations of these standards and guidelines shall be handled by the        building principal and his/her designee 
who shall determine appropriate actions to be taken. Those actions may result in suspension or in 
recommendation for expulsion. The following guidelines shall constitute the Avon Lake High School 
student dress code: 
 

• Students shall, at all times, wear some kind of shoes and/or sandals. 
• Skirts and shorts of appropriate size, length, fit and       propriety are permissible. 
• Dark glasses are not to be worn unless prescribed by a doctor. 
• All head coverings, hoodies and hats are to be removed upon entering the building. Hats should 

be kept in the students’ lockers. Exceptions may be made for       approved religious or medical 
reasons. 

• Coats and outer garments not appropriate for indoor wear are to be kept in lockers and are not to 
be worn in       classes. 

• Non-school appropriate shirts could be distinguished as any       shirt or top with a plunging neckline 
that makes other students or staff uncomfortable. Cut off shirts, or any garment which reveals 
undergarments are not appropriate. 

• Garments advertising or displaying illegal and/or inappropriate activities for young people 
(reference to drugs, alcohol, tobacco, promiscuity, cults, or gangs) are not allowed. 

• Writing and/or symbols on garments should not be such as to literally, or by implication, be 
obscene or be such as to       shock or affront the standards of common decency and propriety as 
determined by administration. 

• No items that may present physical danger are allowed (such as chains or spiked jewelry, etc.). 
• No excessive or distracting use of make-up where we are       unable to identify your face. 
• Any style of dress, which, by standards of common decency and good taste, constitutes sexual 

exhibitionism, is       prohibited. 
• No pajamas or bedroom slippers permitted during school day. 
• Students representing the Avon Lake Schools at events outside the school setting may be required 

to meet specific       dress and appearance patterns. Coaches and advisors with the building principal 
are responsible for establishing these patterns with their respective teams or clubs. 

 
 
 



 

Electronic Devices 
ALHS recognizes the ubiquitous presence of electronic communication in everyday life. Electronic devices 
can be used as         a “technology” resource/tool during appropriate times as determined by the classroom 
teacher. 
 
ALL DEVICES: 

• Must be in silent mode while on school campus and while riding school buses or school vehicles. 
• Video or photography of persons on campus must be done so with the written consent the 

participant. No photography or video is to be taken without consent. 
• May only be used to access files on computer or Internet sites               which are relevant to the classroom 

curriculum. Devices may be used only with teacher permission in the classroom. 
 
The use of technology to provide educational material is not a necessity but a privilege. A student does not 
have the implicit right to use his laptop, cell phone or other electronic device while at school. 
When respected, they will benefit the learning environment as a whole. Students and parents/guardians 
participating in the program understand and will follow Avon Lake City School’s Acceptable Use Policy 
while using personal technology in the district. Please understand that any network resource, including 
@alstudent.org emails, are owned by Avon Lake City Schools and are not private. Avon Lake City Schools 
has the right to access your information at any time on any device. THE SCHOOL IS NOT RESPONSIBLE FOR 
LOST OR STOLEN ITEMS. 
 
*Any use of electronic devices at school must comply with the District’s “Acceptable Use” Policy. 
 
Elevators 
ALHS has an elevator for use by staff, students, and visitors with special needs. Keys for use of the elevator 
may be signed out on a day to day basis from the             front desk of the Main Office. A $50 dollar fee will be 
charged for lost, unreturned elevator keys. 
 
 
Emergency Medical Authorization Forms 
When school starts or when a student enrolls during the school            year, each student and parent/guardian is 
required to sign off online on an Emergency Medical Authorization Form which will be available on 
PowerSchool. 
 
It is important to have these forms properly completed and acknowledged within online signature. In the 
event a student must be transported to the hospital for treatment, this form enables the hospital personnel 
to perform emergency treatment immediately rather than having to wait for parents to be contacted. 
Failure to have an emergency medical form on file will result in removal from          school until the form is on 
file. 
 
Fundraising on School Grounds 
No one is permitted to sell any items on school grounds unless        properly authorized as an approved school 
fundraising activity. Violation may lead to confiscation and/or disciplinary action. 
 
Hallways & Hall Passes 
The rules of conduct set forth below are established not only for           instructional reasons, but also for reasons 
of safety, cleanliness, comfort, and convenience. 
In a building this large and crowded, the need to be considerate of other persons and to respect their 
“space” is            essential. 
Students are not to: 



 

• Consume food or beverages 
• Use vulgar or profane language 
• Yell, scream, hit lockers, or make excessive noise 
• Congregate in halls and block student movement 
• Be in the halls without a pass 
• Go anywhere on the pass except the location written on the pass 

 
Posting of Signs or Posters in School 
All signs and posters are to be placed in designated areas only. In order to exhibit posters or signs, the 
student or advisor must first receive the approval and signature of an administrator upon              completion of 
the event or activity, the student or advisor is expected to remove the signs or posters the next school day. 
 
Public Display of Affection 
Students are expected to refrain from public displays of affection in        school which may be a disruption to 
the educational environment. 
 
Safety Drills 
Fire and tornado safety is always important. To insure this safety, regular fire and tornado drills are 
conducted. An electronic signal will          be broadcast over the public address system to begin a drill. * 
 

• Directions for leaving the building are posted in every classroom and students are expected to familiarize 
themselves with these instructions. Students are to exit the building quickly and quietly. 

• Teachers should close doors and windows and turn out the lights as they leave. 
• Students must meet and stay with their teacher for an outside attendance check. 
• At the end of the drill a signal is given for all students to re-enter the building and return to their rooms. 
• Misconduct during these drills is unacceptable and subject to disciplinary action. 
• Students out of a classroom on a pass during an alarm are to exit to the nearest door and report to the 

nearest teacher or staff member to insure a proper attendance check. 
• Teachers will report any students missing from class during these drills to the appropriate person. 

 
Any student found guilty of causing a false alarm will be suspended for a period of 10 days and may be 
recommended for expulsion to the Superintendent of Schools. Criminal prosecution will be pursued. 
 
Other safety drills and procedures may be implemented throughout the year. It is our expectation that 
students follow all safety procedures presented to them by school personnel during such drills. 
 
 
Tornado Procedures 
Directions for tornado procedures are posted in every classroom and students are expected to familiarize 
themselves with these instructions. In the event of tornado, the teachers will direct the students to the 
assigned area. The following rules must be observed: 

• Walk quickly to the designated area. 
• Do not talk. 
• Assume proper safety position facing the wall. 
• Avoid being near windows. 
• Listen for further directions. 

A.L.I.C.E. 
The Avon Lake City School District has a plan in place to assure the safety of our students and staff in light 
of an emergency. The plan is known as A.L.I.C.E. and is designed to create a proactive approach for 
emergency situations. 
ALERT 



 

GET THE WORD OUT! 
USE CLEAR, CONCISE LANGUAGE TO CONVEY THE TYPE AND LOCATION OF THE EVENT. 
LOCKDOWN 
NO CHANGE FROM CURRENT PROCEDURES. ALLOWS                               AGGRESSIVE USE OF CURRENT TECHNOLOGY AND 
PROCEDURES. 
INFORM 
COMMUNICATION ALLOWS FOR GOOD DECISION MAKING. 
COUNTER 
APPLY SKILLS TO DISTRACT, CONFUSE, AND GAIN              CONTROL. AGGRESSIVE RESPONSE VS PASSIVE RESPONSE. 
EVACUATE 
LEAVE THE DANGER AREA TO AVOID CONTACT WITH AN INTRUDER. 
 
The philosophy behind the ALICE plan is: 

• Utilize technology and information in ways that allow staff and students to make informed 
decisions. 

• Remove as many people as possible from the DANGER zone. 
• Provide realistic training so that those “stuck” in the CRISIS Zone have options available to them to 

enhance their chances of surviving. The staff and students at all Avon Lake        schools have been 
trained in ALICE and practiced the procedures during each school year. Full implementation of         the 
program was started at the beginning of the 2012-2013 school year. Safety is always the number 
one concern for Avon Lake City School District. We believe that the ALICE safety procedures give 
our staff and students the best opportunity to survive crisis should the need arise. 

 
School & Personal Property 
It is a matter of personal and school pride that each and every student makes a commitment to do 
everything possible so that the appearance of our school and grounds expresses a positive message to 
everyone. This commitment includes using the common sense approach. Trash belongs in trashcans, food 
is to be eaten only in designated areas, gum and graffiti have no place on the floors or walls, and the 
furniture and equipment in our schools are for your use and not abuse. Students who intentionally disfigure 
or damage school or personal property or equipment will be subject to disciplinary action as per student 
code of conduct and possible prosecution. 
 
School Closings 
In the event of a possible school closing, or other emergency information, the Code RED system will be 
used whenever possible. Please continue to monitor the local news as they also carry closing lists for Avon 
Lake City Schools. Avon Lake High School attempts to use multiple forms of communication, social media, 
and messenger. All High School social media can be found under the High School website. 
 
Study Hall Guidelines 

• When the tardy bell sounds, the study hall will be called to order and attendance will be taken. 
• Students are to report on time to the assigned study hall with appropriate schoolwork or reading 

material. 
• Upon reporting to study hall, students are to be seated immediately. Passes or requests for passes 

are not to be                   submitted until after attendance is taken and only when called for by the monitor. 
• The monitor will issue a hall pass at his/her discretion. Hall passes are a privilege. One student at a 

time may leave the room with the monitor’s permission. The use of passes should be on a very 
limited basis. 

• Students are to always report first to study hall with a pass if they are going to be in a different 
room during study hall.          Students who fail to take a pass to study hall first will be marked absent 
and face possible consequences. 



 

• Students will be permitted to work together only when given special permission by the study hall 
monitor. 

• Tardiness, disruptive behavior or any act prohibited by the student discipline code will not be 
tolerated in study hall. Monitors are permitted to issue detentions for breaches of      discipline. A 
chronic or extraordinary discipline problem may be referred to the office. 

• At the conclusion of each period, the study hall monitor        will direct students to clean up their 
immediate area. 

• With the prior consent of the office, study hall monitors are permitted to affect and enforce any 
rule or guideline not herein noted, so long as that rule contributed to the efficient        and proper 
conduct of study hall. 

 
Substitutes 
Substitute teachers are to be afforded the same respect as regular classroom teachers. Any student failing 
to maintain a proper relationship with a substitute teacher will be dealt with according to the student 
conduct code. The responsibility is on the student to treat  a substitute with the respect and courtesy that 
is due all persons at ALHS. 
 
Vending Machines 
Vending machines are only to be used before school, after school, or during your lunch period. 
 
MEDIA CENTER: The L.A.K.E. 

• The L.A.K.E. is the information center of the school. The goal of the 
• L.A.K.E. is to help students learn and become effective users of information. A wide variety of print 

and non-print materials, including electronic and on-line computer resources, are available. The 
L.A.K.E. staff is here to assist students and teachers. An atmosphere conducive to study is 
maintained. The staff welcomes research questions and will         try to help students as much as 
possible. No food, drink, candy, or gums allowed in the L.A.K.E. at any time. 

• Circulation - The L.A.K.E. has an on-line circulation system.         Students must present their school I.D. 
card when signing out materials. Most materials may be checked out for a two-week period and 
renewed once. 

• 5 cents a day will be charged for overdue books; $3.00        for any lost magazine. 
• Overdue Notices – students receive notices for any books overdue. Once a student owes more 

than $1.00 or has any materials 4 or more weeks overdue, they are denied access to      the media 
center during study hall, and cannot check out additional materials. Report cards are held in the 
school office until the fine is paid and/or materials are returned. 

 
Acceptable and Unacceptable Uses 
Avon Lake City School District (the “District”) provides computer, network, Internet and other online 
resource and electronic messaging services to its students for educational purposes. The District believes 
that access to these systems will allow students to: 

• Assist in the collaboration and exchange of information; 
• Facilitate their own academic development and personal growth; and 
• Enhance their information gathering, dissemination and communication skills. 

This form must be electronically signed using PowerSchool by the student and parent/guardian before the 
student will be allowed on the network. Students are held accountable to all rules and regulations as set 
forth by the board approved acceptable use policy EDE, Policy EDE-E-1 and our Policy EDE-R. 
 
Use of the District’s computer and technology system (onsite and remote) resources is a privilege, not a 
right. Inappropriate use of these systems and resources may result in a revocation of that privilege, as well 
as further disciplinary action. The District, including its administration, teachers or representatives, will 



 

determine what constitutes inappropriate use and that decision will be final. 
 
In exchange for the privilege of accessing and using the District’s resources, the student understands and 
agrees that the following            uses are unacceptable under any circumstances: 

• Transmitting, retrieving, storing or accessing any material,      site, data or information that is 
discriminatory, harassing (Cyber-bullying) or derogatory to any individual, group or entity, or any 
material that violates the District’s anti-harassment policy or any other District policy. 

• Transmitting, retrieving, storing or accessing any material,           site, data or information that is obscene, 
pornographic or sexually-oriented. 
***A good rule to follow is never view, send, or access materials which you would not want your 
teachers or parents to see. Should you encounter such material by accident, you must report it to 
your teacher immediately. 

• Posting, or otherwise transmitting in any manner, personal information about any student 
(including yourself), such as the student’s personal e-mail addresses, home address, phone number 
and/or photograph, to any website, chat room, electronic bulletin board system or any other 
person or                       location without approval from an appropriate administrator. 

• Any use that constitutes intentional waste of the District’s resources, including but not limited to 
mass mailings unrelated to academic functions, installing unauthorized software or games or using 
printer paper, disks or other District property for personal use. 

• Communications that are threatening to any other person or group of persons. 
• Uses that violate copyright laws. 
• Any use that would violate federal, state or local laws. 
• Uses that attempt to gain unauthorized access to another         computer system (“hacking”) or to 

impair the operation of          another computer system (for example, the transmission of digital media 
such as a computer virus, song, movie, etc.). 

• Accessing or attempting to access another user’s account, using another user’s password for any 
reason, misrepresenting yourself as another user and/or accessing another user’s stored data, 
information, e-mail or files without        express permission of the other user. 

• Permitting any other individual to use your account to               access the District’s resources, Internet or e-
mail systems, or sharing your 

• Password with other individuals. (The student will be responsible for any activity or misconduct 
that results from sharing his/her account or password.) 

• Using the District’s resources for commercial or profit- making activities and/or the facilitation of 
personal business. 

• Any fundraising activities, unless specifically        authorized by the administrator. 
• The list above is not exhaustive; the District reserves the right to address any further conduct that 

may constitute unacceptable use of its resources. 
 
Filtering and Monitoring 
Pursuant to federal law, the District has implemented technology protection measures which block or filter 
Internet access to visual displays that are obscene, constitute child pornography or are harmful to minors. 
The District may also monitor online activity of students in an effort to restrict access to child pornography 
and other material that is obscene, objectionable, inappropriate and/or        harmful to minors. Any student 
who attempts to disable the technology protection measures discussed above will be           subject to discipline. 
 
Nevertheless, parents/guardians are advised that an industrious user           may be able to access information or 
images on the Internet the District has not authorized for educational purposes and which may be 
inappropriate, offensive, objectionable or controversial. 
Parents/guardians assume this risk by consenting to allow their           student to use such resources. 
 



 

The District reserves all rights to any material stored in files or other District media, and will remove any 
material which the District, in its sole discretion, believes to be unlawful, obscene,       pornographic, abusive or 
otherwise inappropriate. 
 
Waiver of Privacy 
The District possesses the right to monitor access and inspect any computer, device, network or Internet 
connection, e-mail system, files or other electronic media within its systems and any data, information, e-
mail, transmission, upload, download or messages                 which may be contained therein. 
Therefore, all such data, information and the like are the property              of the District and students specifically waive any 
right to privacy in anything they create, store, send, transmit, upload, download or receive on or through the 
District’s computers, network, Internet connection or other online resources and electronic messaging systems. 
COMPUTER/ON-LINE SERVICES 
(Acceptable Use and Internet Safety) 
The following guidelines and procedures shall be complied with by staff, students or community members 
who are specifically authorized to use the District’s computers or on-line services. 
 
Students should report all acts of bullying including electronic acts of bullying associated with the school to 
high school administration. 
 

• Use appropriate language. Do not use profanity, obscenity          or other language which may be 
offensive to other users. Illegal activities are strictly forbidden. 

• Do not reveal your personal home address or phone number          or those of other students or 
colleagues. 

• Note that electronic mail (e-mail) is not guaranteed to be           private. Technology coordinators have 
access to all messages relating to or in support of illegal activities and       such activities may be 
reported to the authorities. 

• Use of the computer and/or network is not for financial gain       or for any commercial or illegal 
activity. 

• The network should not be used in such a way that it disrupts the use of the network by others. 
• All communications and information accessible via the network should be assumed to be property 

of the District. 
• Rules and regulations of on-line etiquette are subject to        change by the administration. 
• The user in whose name an on-line service account is issued is responsible for its proper use at all 

times. Users shall keep personal account numbers and passwords private. They shall use this 
system only under the account                                               numbers issued by the District. 

• The system shall be used only for purposes related to education or administration. Commercial, 
political and/or personal use of the system is strictly prohibited. The administration reserves the 
right to monitor any computer                           activity and on-line communications for improper use. 

• Users shall not use the system to encourage the use of drugs,           alcohol or tobacco nor shall they 
promote unethical practices or any activity prohibited by law or Board policy. 

• Users shall not view, download or transmit material that is threatening, obscene, disruptive or 
sexually explicit or that could be construed as harassment, bullying or disparagement  of others 
based on their race, national origin, citizenship status, sex, sexual orientation, age, disability, 
religion, political               beliefs or any other personal or physical characteristics. 

• Copyrighted material may not be placed on the system                         without the author’s permission. 
• Vandalism results in the cancellation of user privileges. Vandalism includes uploading/downloading 

any inappropriate material, creating computer viruses and/or                   any malicious attempt to harm or 
destroy equipment or materials or the data of any other user. 

• Users shall not read other users’ mail or files. They shall not attempt to interfere with other users’ 
ability to send or receive electronic mail, nor shall they attempt to read, delete, copy, modify or 



 

forge other users’ mail. 
• Users are expected to keep messages brief and use                      appropriate language. 
• Users shall report any security problem or misuse of the                network to the teacher, his/her immediate 

supervisor or building administrator. 
 
Digital Etiquette 
Also known as Netiquette, is a basic set of rules that should be followed in order to make the internet 
better for all users. It’s just as important to treat people with courtesy and respect online as it is in real life. 
When users utilize instant messaging, chat, or email over the         Internet, messages may be misinterpreted; 
It’s not always easy to tell when someone is teasing or saying something in jest. It’s important to 
remember to treat others as you       want to be treated with courtesy and respect. This includes hacking  other 
computers, downloading illegally, plagiarism and using bad language on the Internet. 
 
The following are general guidelines: 

• Do not write in capitals. 
• Humor is not always obvious over the internet. 
• Reread what is written for tone and spelling. 
• Ask permission to post information about other people before doing so. 
• Assume everything is public as if it was on the front page of the paper. 
• Treat others as you would want to be treated. 
• Communicate clearly and to the point. 
• Make messages easy to read and understand. Stay away from        abbreviations informal conversation. 
• If you would not want a parent, teacher, student, employer, insurance              agency or benefit company 

to see it, DO NOT POST IT. 
 
Internet/Web Publishing 
The following document will need to be electronically signed using PowerSchool by all students and their 
parent/guardian before the first         day of school. 
 
I give permission to the Avon Lake City School District Board of        Education to publish:  

• My student’s creative work, such as a writing, art or other project; 
• Photograph of my student; and  
• Videos of my student to the Internet/World Wide Web via District-sponsored Web site(s) and/or to 

broadcast these items on District-sponsored cable television programs.  
 
I also give the District permission:  

• Post my student’s first name along with the creative work, photographs and/or videos being 
posted to the Internet/Web and/or being broadcast on cable television programs.  

 
I understand that at no point will my student’s:  

• Last name;  
• Home address;  
• Personal e-mail address; or  
• Telephone number ever be posted along with such work, photograph or video. If, for some reason, 

the District wishes to post my student’s first and last name, separate permission will be sought and 
obtained before posting such information. 

 
I also understand that my student’s creative work may be protected by copyright. With that understanding, 
I also give the District permission to post my student’s creative work, whether in written, pictorial, video or 
other form, to District-sponsored Web sites and/or         broadcast these items on District sponsored cable 



 

television programs with express consent under copyright law. 
 
I understand the grant of permission for the Internet/Web publishing and/or broadcast on District 
sponsored cable television programs, as described above, continues indefinitely or until I revoke             my 
consent or request removal of any work, photographs, video and/or related information that has been 
posted. I further agree to hold harmless the Avon Lake City School District Board of Education, its 
employees and agents from any claims, demands or actions that may result from the posting or 
broadcasting of such work, photographs, videos and accompanying information. 
 
PowerSchool/E-Mail Communication 
This document supplies you with important information regarding parent/teacher e-mail communication 
and our PowerSchool electronic grade book. The Avon Lake City Schools provide its teachers         with access to 
electronic mail (e-mail) for educational purposes and District-related business. The District believes that 
access to e-mail and other technological resources provides the ability to gather and disseminate 
information, as well as to enhance home/school communication. 
 
While e-mail may be the most effective way of communicating with your child’s teacher, it should not be 
assumed that e-mail correspondence is entirely private and confidential. The District undertakes a number 
of measures to ensure the security and integrity          of its technological resources. However, e-mail travels 
over the Internet where unauthorized individuals may be able to access an e- mail exchange between a 
parent and a teacher. Additionally, an e- mail message may be forwarded to the wrong person or e-mail 
address. Therefore, it may still be best for parents to utilize another method of communication when 
informing teacher of particularly sensitive material or requesting a teacher to provide the same. 
 
The Avon Lake High School will be using a grade book program called PowerSchool. This program will allow 
parents and students            to go online and check your student’s progress at any time throughout the school 
year using a secure login created for you through the program. In addition to being a grade book, 
PowerSchool also provides a class website where students and parents can see class announcements, 
assignments, homework, and other information about a class in which your child is  enrolled. Please note 
that initially teachers may not be using all of these features. 
 
In order to facilitate the accessibility of the PowerSchool logins and passwords, and for purposes of e-mail 
communication with school staff, as a district, we are asking that parents/guardians provide their             e-mail 
address. You will receive a letter confirming your login and password. 
 
Once you receive confirmation for PowerSchool, go to https://psal.ohconnect.org/public/home.html. 
 
If you have any questions or concerns, please do not hesitate to          contact the High School. 
 
Social Networking Etiquette 
Conduct by both staff and students on social networking sites (e.g. Facebook) are just as important as 
conduct in real life. In order to maintain respect, following a social networking etiquette is extremely 
important. To avert offending anyone, one must be careful about the words used and the comments 
made. Avoid any potential issues by keeping a distance from sensitive issues. It is important for both staff 
and students to follow these basic set of rules. 

• Being ‘friends’ with others should be carefully considered. Staff, being friends with students removes or 
diminishes the wall of formality used to separate you and maintain             professionalism. 

• Keep your status updates, posted items, photos, videos,          applications, etc. G-rated. 
• Don’t complain about anyone on networking sites. 
• Limit how much you comment on others’ social media activity. 
• Turn off chat. 

https://psal.ohconnect.org/public/home.html


 

• The pictures, wall messages and comments made should be carefully considered and are best avoided. 
• Register with a personal email address, not a school address. 
• Assume everything you do is visible to everyone, despite            your privacy settings. 
• Staff, tell your non-school ‘friends’ not to post or comment inappropriately. 
• Avoid applications like quizzes, games, etc. - they can               steal your personal info and resell it 
• Use a passphrase, not a password! 
• Post as little personal information in your profile as possible. 
• Don’t use social media on unencrypted wireless networks. 
• Turn on “Secure Browsing” (if available). 

 
Violations of the Policy 
Violations of this policy compromise the security, integrity and availability of the District’s resources and 
therefore will be taken very                   seriously. Violations may result in the user’s access privileges being revoked, 
as well as disciplinary action up to and including suspension or expulsion for a  first offense. The District 
also will cooperate with government and civil authorities in the prosecution of any civil or criminal matter 
against any person who violates this policy. 
 
ACADEMIC 
ALHS Graduation Requirements 
Please refer to the Program of Studies for all academic requirements  
 
Academic Credit 
Credit is awarded upon the satisfactory completion of the course. Credit for semester courses is awarded 
at the end of the semester.              Partial credit is not awarded. To receive academic credit, all class requirements 
must be satisfactorily completed. 
 
Awards Program 
An end-of-the year awards program is held for all grades.       Seniors awards and scholarships recipients are 
recognized in a separate program from undergraduates. 
 
Academic Seals 
Can be found in the program of studies at https://www.avonlakecityschools.org/highschool 
 
Community Service Organization 
The Avon Lake High School Community Service Organization is open to all ALHS students who have a desire 
to help their community by volunteering service hours for worth while projects. Students who volunteer a 
minimum of thirty community service hours will receive an honor cord at graduation. Students 
participating in the organization are responsible for selecting the service, contacting the             supervisor of each 
activity, transportation to and from the service site, performing work, documenting the service performed, 
and returning all necessary forms to the community service office. 
 
Positive Referrals 
Positive Referrals are for students with exemplary behavior, improved       behavior, exemplary academic 
achievement, and improved academic achievement. They are randomly written for deserving students on a 
Positive Referral Form and turned into the administration office. 
Students are then recognized by their grade principal with a copy of the referral and a gift. 
 
Senior Cords 
*Cords are awarded based on GPA through the 1st semester of senior year.  

• Summa Cum Laude Cord 4.5 and up – Maroon, Gold, and White Twisted  
• Magna Cum Laude Cord 4.0-4.49 – Maroon and Gold Tied 

http://www.avonlakecityschools.org/highschool


 

• Cum Laude 3.5-3.9 – Gold Cord  
• National Honor Society – Blue Cord 
• Military Cord – Red, White, and Blue Twisted  
• Community Service- White Cord 
• Senior Project – Black Cord 
• AP Capstone – Navy blue, Hunter Green and Red Cord 

 
 
Guidance 
The counselors are available at all times for student problems relating to personal/social issues, 
scheduling, graduation requirements, college entrance testing and interpretation, and career information. 
Students are to make appointments to meet with                         their counselor before school, lunchtime, or after school. 
Any exceptions require a pass from the classroom teacher. When making an appointment before school or 
during lunch, students should allow       enough time so they will not be late to class. The Guidance Office is 
open from 7:00 a.m. until 3:00 p.m. To contact the Guidance Office, call 933-8135. Students can make 
appointments by visiting the guidance website at www.avonlakecityschools.org/highschool/guidance. 
 
The overall test windows appear below. Later this year, the department will announce guidelines for 
selecting a specified                 number of consecutive test dates within these windows. 
Academic Distinction 
 Avon Lake High School utilizes the Latin Honor System as a way to recognize student achievement. Below 
is a breakdown of each specific distinction and GPA requirement. 

o Summa Cum Laude (with highest distinction) Cumulative GPA of 4.5+  
o Magna Cum Laude (with great distinction)      Cumulative GPA of 4.0+  
o Cum Laude (with distinction)                        Cumulative GPA of 3.5+ 

 
Standardized Rules for Exams 

• If a student misses an exam due to legitimate absence, arrangements should be made as soon as 
possible with the respective teachers to take the exam/exams missed. 

• Students arriving late for an exam should report                                         immediately to the Attendance Office. 
• If school is closed for any reason during our exam schedule, the following procedure will go into 

effect: the week will be extended to equal the number of days missed. For example, if Wednesday 
is the first day of exams and school is closed, then Wednesday’s exams would be taken the first day 
back to          school. 

• Students are to remain in the exam room for the entire session if finished early, students may 
study or read quietly. 

• Restroom needs are to be taken care of prior to entering               the room. Students will not be excused 
from the exam room unless the teacher determines it an emergency. 

 
Test Security Provisions 
Test Security at ALHS for all standardized achievement/ability, competency, and proficiency testing will be 
the responsibility of the principals, test coordinators, and test monitors. Materials will be reviewed before 
and after testing sessions and kept in locked areas during non-testing periods. The Principal(s) will 
investigate any alleged                     breach of test security. The accused violator will be provided an opportunity to 
respond to the allegation and present a defense at a hearing. After the hearing the decision will be 
rendered in writing and may involve invalidating student(s) scores, suspension, expulsion, and/or 
termination of employment. If a violation occurs during testing, the Superintendent shall notify the State 
Board of Education of the findings and actions taken. 
 

http://www.avonlakecityschools.org/highschool/guidance


 

Schedule Changes 
It is important that the decisions about courses be made in the spring                        of each year. Classes are scheduled 
and teachers hired on the basis of these                    enrollments. Therefore, the cooperative decisions cannot wait 
until summer or fall. Careful advanced planning and student commitment for the courses they select is 
essential so that the student is registered for the most appropriate course according to his/her academic 
and career interests as well as his/her ability. 
Classroom teachers will suggest minimum requirements, competencies and prerequisite courses. 
According to the counselor’s professional judgment, the student is then recommended for enrollment in 
the course, which is most appropriate. 
 
If parents disagree they may appeal the teacher recommendation. 
 
To appeal a teacher recommendation: 

• The student will pick up an appeal form. 
• The student is responsible for getting the necessary teacher and parent signatures on the form. 
• The student must return the appeal form to his/her counselor with all signatures before the 

administration and                  guidance counselors will review the appeal. 
• Please observe all deadlines. 

 
Sports Eligibility 
Athletic/Cheerleader Eligibility 
The Avon Lake Board of Education recognizes the positive values             associated with and gained from 
participation in interscholastic extracurricular activities in Grades 7–12. Further, the Board of Education 
understands the incentives which participation in interscholastic athletics and extracurricular activities 
provide to students to achieve success and maintain a satisfactory level of performance in the classroom. 
A 1.5 minimum grade point average expectation has been established        as part of this policy in order for a 
student to participate in a school sport. In order to be eligible to participate in athletics, a student in 
Grades 9–12 must be currently enrolled and have met the minimum grade point average (1.5) for the 
immediately preceding grading period. 
Students must continue to maintain all identified requirements set forth by the Ohio High School Athletic 
Association. Requirements are: A student must currently be enrolled, and in the immediately preceding 
grading period received passing grades that earn a minimum of 5.0 credits, or the equivalent. 
 
 
Post-Secondary Enrollment Options 
A student enrolled at Avon Lake High School is eligible to participate in the Post-Secondary Enrollment 
Options Program. This is an opportunity for students to take classes at eligible post-secondary institutions. 
The institutions include community colleges, state universities, and select private colleges and universities. 
The purpose         of this program is to promote rigorous academic pursuits and to provide a wider variety of 
course options to high school students. 
Students interested in this program must meet Avon Lake High School graduation requirements plus any 
enrollment requirements that the post- secondary institutions may have. The legislation for this program 
requires that parents and students receive counseling regarding the program, and that a letter of intent be 
submitted to the            Guidance Office no later than March 30. 
 
Alternative Education Program 
The Avon Lake High School Alternative Program provides students an alternative method of education. The 
program is committed to student empowerment through an online individualized instruction. We measure 
student’s progress through four key areas: engagement, time, mastery of subject, and grade. 
 



 

 
Shoremen Academy 
The Shoremen Academy Mission 
The Avon Lake City School District recognizes that student needs are not “one size fits all.” The mission of 
the Shoremen Academy is to provide selected students the ability to access         the curriculum in a non-
traditional manner while maintaining the same level of professionalism and support services provided 
through the general curriculum. The Shoremen Academy is designed to be a vehicle to credit recovery and 
an Avon Lake High School diploma. The 2021-22 Shoremen Academy will begin the Week of August 24. 
 
Placement 
Placement in the Shoremen Academy is by application only and should not be considered a right; rather, it 
is a privilege being granted to student learners by the high school administration and the Avon Lake City 
Schools Board of Education. 
 
In order for the Shoremen Academy to successfully provide students with an alternative education, the 
program must be able to run smoothly, free of misconduct, truancy and other deterrents. Those who 
violate the Avon Lake High School Code of Conduct will be evaluated by the ALHS administration and risk 
removal from the program. 
 
The Shoremen Academy is governed by the same regulations as those stated in the Avon Lake         High School 
handbook. 
Student Status 
Students enrolled in the Shoremen Academy have the same status as Avon Lake High School students, 
unless otherwise noted by the superintendent or administration of the school district.                  A Shoremen 
Academy student may attend and participate in extracurricular activities in the same manner as ALHS 
students, unless otherwise noted by the superintendent. The Avon Lake Board of Education adopted Code 
of Conduct that applies to the Shoremen Academy in the same manner as it applies to ALHS, non-Academy 
students. 
 
A student enrolled in the Shoremen Academy will be working toward an ALHS diploma. The Shoremen 
Academy is also a credit-recovery program; therefore, with administration                       approval a student may be 
enrolled in both Avon Lake High School and the Academy depending on the learner’s need. Students from 
study hall with administration approval may be                            permitted to attend the academy to complete their credit 
recovery modules. 
 
Student Expectations 
Academy placement is not a right, but rather a privilege. A Shoremen Academy learner must                       come to 
school prepared and demonstrate diligence towards the curriculum. 
 
Productivity in coursework is without question highly important. A student enrolled in the Shoremen 
Academy must prove to the staff they truly want to accomplish completing the assigned curriculum. Space 
is limited; therefore, a student who lacks effort or develops attendance challenges will be subject to review 
and potential loss-of-status in the Shoremen Academy.  
 
Last, disciplinary items will be reported to Dr. Cocco. Student, parent meetings may take place with Dr. 
Cocco to address disciplinary concerns and/or discipline administered for Avon Lake High School handbook 
violations. Dr. Brad Cocco will be the administrator in charge of all Academy disciplinary meetings, 
applications and communications. 
Curriculum 
Plato Course work is a standards-based online learning program grounded in a tradition of solid research, 



 

sound pedagogy, and applied innovation. The program has developed a rigorous, relevant curriculum that 
challenges students with a 21st century approach -- engaging them with interactive, media-rich content. 
Plato Courseware provides courses in a wide range of core subjects, electives, global languages, honors, 
and Advanced Placement® offerings. Courses consist of integrated assessments, including exemptive 
pretests that allow learners to forgo content they have already mastered and focus on the concepts that 
need additional work. 
 
Course-level assessments also include tests for each course module to ensure concept mastery. 
For many learners, regaining the educational ground they’ve lost can seem like an overwhelming task. 
Edmentum addresses those concerns with an online experience that is             filled with rich media, graphics, 
video, and interactivity, making credit recovery attainable and engaging. 
 
There may also be in-person instruction from Avon Lake City Schools content area teachers. 
 
Code of Conduct 
Students of the Shoremen Academy fall under the same rules and restrictions as those enrolled in Avon 
Lake High School. Students will be required to follow all code of conduct                 policies established by the Avon 
Lake City School District Board of Education. Shoremen Academy students must follow the rules and 
regulations established by the classroom teacher. 
 
 
Instructional Support 
Students will have access to instructional support through our ALHS staff. IEPs and Section 504 plans will be 
followed and will be reflective of an education in an alternative educational setting. Students are strongly 
encouraged to seek help from the teacher in the classroom. 
 
Counseling 
Counseling services will be accessible to learners in this program through ALHS counselors.             Agencies such 
as guest speakers, social workers, and other support services may be brought in to address the social and 
emotional wellbeing of learners. Additionally, ALHS counselors and/or ALHS faculty will proctor state 
exams. Career readiness, employability, and college options may also be a part of the Shoremen Academy 
counseling program. 
Should you require any of these services or want to know more about them, please contact               your school 
counselor. 
 
Schedule 
The Shoremen Academy schedule follows the district calendar and runs each week during regular school 
bell schedule hours. If there is a calamity day then the academy will not be in session. 
 

Daily Arrival 
Shoremen Academy students are to arrive at Avon Lake High School and only enter the building via the 
main doors. Academy students are to report directly to room 111 and will          be supervised by the Shoremen 
Academy classroom teacher. Loitering throughout the ALHS campus after dismissal will not be tolerated. 
 
Parking 
As there should be ample parking in the lot, those students who attend the Shoremen Academy will be 
required to purchase a parking permit. 
 
Check In 
The Shoremen Academy teacher will require students to gather 111 where all personal belongings 
including coats, book bags, snacks, purses, and cell phones will be stored if the  student is not using their 



 

locker. 
 
Dismissal 
Shoremen Academy students will be dismissed from room 171 by the Academy class room teacher. 
Students are to leave the building immediately through the main doors. Students are not permitted to 
loiter. 
 
Attendance Policy 
Please refer to the Avon Lake High School rules and regulations for attendance. 
 
District Technology 
Shoremen Academy students are to adhere to the policies designated in the Computer/On- 
Line/Technology Regulations established by board policy. Vandalism and abuse of the equipment may be 
grounds for removal from the program and/or school discipline. 
 
In-Take Meeting 
During the initial student placement meeting between the student, parent, Counselor, Assistant Principal, 
and Dr. Cocco, the rules and regulations will be reviewed by Dr. Cocco.             A decision could be made prior to 
the meeting by consensus that this meeting need not take place. 
 
How the program works 
Each course is divided into several units. Each unit begins with a pretest, where a student will answer 
questions related to the content in that unit. The program will exempt students                 from lessons within that 
unit if they answer those specific questions correctly. The units are                  then broken down into lessons 
consisting of a tutorial, activity, and then a mastery test usually consisting of five questions related to the 
content learned. 
 

• For a student to pass the mastery test and move on to the next lesson, they must get 4                    out of 5 
questions correct. After a student takes a mastery test, the test will lock and will           not be able to be 
opened by the student again without instructor assistance. 

• If the student does not get at least four questions correct, they will need to ask the instructor to 
unlock the test so that they may take it again. If the student gets at least four            questions correct on 
the second try, they may move on to the next lesson. 

• If the student does not get at least four questions correct, they must ask the instructor to             again 
unlock the mastery test. Before the instructor unlocks the test, they will ask the student to go back 
through the lesson and take notes on the content covered. The student will then show the 
instructor his or her notes and the instructor will unlock the test for them. The student may use his 
or her notes during this third attempt at displaying mastery. 

 
 
Some units may contain large offline activities. The policy will be for the Academy student        to ask the 
instructor if he or she should complete this activity or if he or she could be exempt from completing it 
because of a possible lack of alignment with curriculum or curricular redundancy. 
 
At the end of each unit, there is a unit post-test. The student must achieve a passing score  on this post-test 
to move on to the next unit. Instructors will provide printout versions of these assessments for certain 
courses so that you can work through the problems on paper. 
 
At the end of the semester course, the student will take a semester exam. To pass the course, the student 
must pass this semester exam. The score that he or she receives will be their final grade for the semester 



 

course. 
 
Progress Reports 
Should a parent or guardian want to know how his or her child is doing he or she may            contact Dr. Cocco at 
any time throughout the school year. 
 
Course Completion 
Each full year course is broken down into two semesters. If a student needs to take a full year course, he or 
she will take the first semester and the second semester course will only be added upon the completion of 
the first semester course. Once a student successfully completes a semester course it will be added to their 
transcript. 
 
Summer School 
Avon Lake students may choose to attend summer school only if they failed course. If a student chooses to 
attend summer school, he/she must meet the following requirements: 

• Course to be taken must first be approved by a guidance counselor or the Principal. 
• Students must provide their own transportation. 
• Enrichment courses must receive the approval of the Principal. 

 
The principal and guidance counselor will approve summer school courses for the following reasons: 

• An ELECTIVE COURSE, that because of scheduling conflicts, the             student could not schedule at Avon 
Lake High School. 

• To MAKE-UP FAILURES in REQUIRED or ELECTIVE COURSES. 
• We offer limited required courses. 

 
GRADES IN APPROVED SUMMER SCHOOL COURSES ARE INCLUDED IN THE AVON LAKE HIGH SCHOOL 
GRADE POINT AVERAGE. 
 
Auditing Courses 
Courses may be audited in special circumstances but only those courses which have been taken but not 
failed. See your counselor about the process. No credit or grade will be issued for an audited course. Only 
students in grades 10, 11, and 12 may audit a course 
 
Credit Flexibility 
Credit Flexibility is any alternative coursework, assessment or performance that demonstrates proficiency 
needed to be awarded            equivalent graduation credit as approved by the school district. 
Approved credit awarded through this policy will be posted on the student’s transcript and counted as 
required graduation credit in the related subject area or as an elective. Please see your grade level 
guidance counselor for more details about this opportunity. 
 
Homework 
The assignment of homework outside of class time should be expected. Students should be aware of how 
homework is included in evaluation (grading) for the course, which is explained in each course  syllabus. 
 
Lorain County Joint Vocational School 
Avon Lake students may choose to complete their junior and senior years in high school studying one of 
several two-year vocational programs at Lorain County Joint Vocational School located in Oberlin, Ohio. He 
or she will receive an Avon Lake High School diploma upon successful completion of the two years at LCJVS. 
Application to the vocational school begins in the 10th grade. Students should check with their counselor 
early in the 10th grade about the various course offerings at the JVS, application procedures, and the credits 



 

needed. 
 
Promotion and Class Assignments 
To be promoted to the next grade level, students must pass a minimum number of credits. Only students 
with an approved graduation plan and who are making appropriate progress will be           granted senior status. 
Students who are granted senior status at semester will not automatically receive senior privileges. 
 
10th grade student  5.75 credits 
11th grade student  11.00 credits 
12th grade student 16.50 credits 
For graduation   21.00 credits 
 
Class Load (Minimum) 
Students in the 9th and 10th grade are required to take a minimum of             6 classes per semester and 11th and 
12th grade students are required to take a minimum of 5 classes per semester. Exceptions must be 
approved by administration in advance. Students are reminded to check requirements for athletic 
eligibility. 
 
Report Cards 
Report cards are issued at the end of each semester. The end of the second quarter coincides with the end 
of the first semester. Exam grades and semester class grades will appear on this report card. The end of the 
fourth quarter is the end of the school year. Final exam grades and final course grades will be included on 
the final report card. 
Report cards will be emailed within two weeks of the last day of the grading period semester. 
 
Incomplete Grades 
Incomplete grades recorded at the end of any grading period, are normally changed to the appropriate 
within ten school days. Any exception which teachers deem necessary must be approved by the              high school 
administration. 
 
Academic Dishonesty 
Academic Dishonesty involves one or more of the following actions or assisting another in one or more of 
the following actions: 

• To use the work of another person as your own. 
• To copy information from another student’s test, examination, theme, book report, term paper or 

computer disc. 
• To plagiarize – plagiarism means using another person’s idea, expression or words without giving 

the original author credit. 
• To prepare for cheating in advance. Such action involves: 

o Having in your possession a copy of a test to       be given or having been given by a teacher. 
o Using unauthorized notes or reference          during a test or examination. 
o Supplying others with any unauthorized             information that contributes to a grade. 

• To fail to follow test procedures or instructions announced by teacher (such as no talking, no 
turning around in seat, raise hand to ask questions, etc.) 

 
Academic Dishonesty may be proved against a student only         under one of the following conditions: 

• A staff member personally observes or discovers an act of cheating as defined previously and 
through student behavior or product. 

• A student admits to a staff member that he/she has           committed an act of cheating. 
• Teachers in the high school make use of turnitin.com, a       web-based originality checking and 



 

plagiarism prevention service used throughout high schools, colleges, and universities worldwide. 
Through electronic submission of written assignments, this tool helps identify plagiarized text, and 
allows for quick feedback and teacher intervention for students. 

 
When a teacher determines that an action of Academic Dishonesty                 has taken place, he/she will: 

• Confer with the student in question. 
• Assign a score or zero to the assignment on which           the student was guilty of cheating. 
• Notify the student’s parents by phone to explain        the situation and to offer the opportunity for a 

conference to discuss the matter. 
• Inform the appropriate assistant principal in writing, of the student’s violation as a matter of record 

or for potential disciplinary consequences. 
 

In the event a hearing is necessary, the teacher will be asked to present the case in the presence of the 
student, parent and an administrator. 
 
SAT and ACT 
American College Test (ACT) 
It is recommended that students take their first ACT and/or SAT-I in                      the spring of their junior year. 
Additional testing may be deemed advisable in their senior year. Students and counselors should meet to 
establish an appropriate testing plan. 
 
SAT-II Subject Tests (once called Achievement Tests) are taken on the same Saturdays as the SAT-I at the 
same locations. Your prospective college will tell you in their literature if you need to take the SAT-II tests. 
Only very selective colleges require the SAT-II Subject Tests. 
 
Please contact your guidance counselor for registration and test dates. 
 
Advanced Placement (AP) 
The AP program provides students with the opportunity to receive               credit and/or advanced placement upon 
entering college. 
There are exams for approximately 30 introductory college courses. Scores range from 1 to 5. Each AP 
exam takes approximately 3-1/4 hours to complete. All formal reviews for AP tests will take place within 
the class period, before or after school. AP tests are administered during the first two weeks of May. The 
actual test dates are established by the AP Program and cannot be altered. 
 
All students taking AP courses are required to take the AP exam.  The dates of the AP exams will be provided by the teachers, guidance and 
building communication: 
 

Transcripts 
A transcript includes final grades in all courses from grades 9 - 12, a cumulative grade point average 
Students may request to send their transcript to colleges and potential employers by completing a 
“transcript request” form. There is no charge for this service. Students need to allow ample notice to 
process and print transcripts. 
 
Student Services 
Clinic Office 
The Clinic is located adjacent to the Assistant Principals Office and is available to students who are ill or 
injured. Students must have a pass from their teacher to be admitted and report to the Main Office. 
 
If the student is too ill to remain in school, the parent(s) will be notified and plan will be devised for the 
student to depart from      school. 
 



 

The nurse or school officials are only allowed to call the numbers listed on the emergency medical form. 
When authorized to leave, the student must sign outwit the Main Office and follow the plan agreed to by 
the parent(s). Injuries              are to be reported to the classroom teacher or supervising staff member who will 
complete the incident report form (often necessary for insurance coverage/reimbursement) and notify an 
administrator. 
 
Administration of Medication 
Medication should be administered at home under parent/guardian supervision whenever possible. In the 
event that medication must be         taken during school hours, the following provisions must be adhered to 
according to State guidelines and district policy: 

• An authorization form must be on file complete with physician’s signature (forms are available in 
the school office or online). 

• Medication must be in its original container. 
• The parent/guardian is to drop off the medication in the office. At the end of the school year a 

parent must pick up the unused medication or it will be             destroyed. 
Over-the-counter medication must be in its commercial container with the student name and dosage 
affixed to it. These medications also require an authorization form signed by the parent or guardian. 
Students in possession of any kind of pills/medication or distributing any pills, whether over-the-counter or 
prescription, will be liable for suspension/expulsion as noted in the Code of Conduct. 
 
Immunization of Students 
State health standards require students to be immunized against specific communicable diseases. The 
minimum immunization requirements are 4 DPT injections, 3 doses of oral polio vaccine, and immunization 
against rubella, rubella, measles, and mumps after the         1st birthday. The only children who are exempt are 
those with a medical or religious/philosophical exemption on file at the school. 
Under the law (3313.671), children may be admitted to school if they are “in the process” of completing 
the required immunizations. “In the process” means they have already had a minimum of 1 DPT and 1 
polio and immunization against measles, rubella, and mumps. 
Children who are not exempt and who are not “in the process” will not be admitted until they qualify. 
Additionally, those who are “in the process” must complete their series in a medically sound but timely 
manner or they lose the temporary waiver and are subject to        exclusion from school. 
 
Locks and Lockers 
Students are responsible for securing /locking all personal belongings. THE SCHOOL IS NOT RESPONSIBLE 
FOR LOST OR STOLEN ITEMS. School lockers are the property of the Board of Education and are provided 
as a convenience for student use. The lockers and their contents are         subject to inspection at the school’s 
discretion. Students are responsible for the condition of their lockers. 
Restitution may be imposed where damage has occurred. Offensive or derogatory pictures or displays are 
prohibited. Lockers are to be kept neat, clean and locked at all times. Students will be assigned lockers and 
are not to share lockers. Students should not reveal their lock combination. Valuables and money should 
not be stored in lockers. Avon Lake High School is not responsible for articles lost or stolen from lockers. 
Locker numbers and combinations are on file in the Assistant Principals Office. 
P.E. Lockers 
Students are responsible for securing /locking all personal belongings. THE SCHOOL IS NOT RESPONSIBLE 
FOR LOST OR STOLEN ITEMS. All Students enrolled in P.E. classes are reminded that in order to ensure the 
safety of each student’s personal possessions, students are to provide         their own lock to secure possessions 
during P.E. class. Locks must be removed at the end of every period. 
 
Lost and Found 
Lost and found items, including books, should be turned in to the High School main office. Any student who 



 

has lost articles should report the loss to the office and check to see if these articles have  been turned in. 
 
Student I.D. Cards 
Following school pictures, students will receive their student I.D. cards, The I.D. card is to be carried at all 
times. Failure to produce the         student I.D. card when asked may result in disciplinary penalty. 
If lost or damaged, a replacement I.D. will be made at a cost of $5.00           through the Media Center. I.D.‘s will 
be needed upon request by school personnel and admittance to the media center. 
 
Only students who are residents of Avon Lake and are considering            transferring to ALHS will be considered 
for visitation privileges. These requests must be made at least one week in advance by the parent through 
the Principal or the Assistant Principal. 
 
Visitors/Alumni 
Every visitor is required to sign in at the Main Office. Student visitors  to ALHS are allowed on a limited basis 
after school hours with administrative approval. Appointments are preferred prior to any visit. 
 
Work Permits 
The child labor laws and the compulsory school attendance laws are complementary. The prime objective 
is to ensure at least a minimum           education. While minors are permitted to work, their employment may not 
interfere with their education. ORC 4109 regulates the employment of minors and requires any person 
under the age of 18 to obtain a Work Permit. A Work Permit may be issued only by the superintendent of 
the school district in which the student resides, and only upon satisfactory proof that the student         is at least 
fourteen years. The permit itself can be obtained through the main office of the high school or website. 
 
Work Permits are a privilege afforded by the superintendent or issuing authority of the district and not a 
right. Issuance may be denied or the certificate can be revoked for non-attendance, repeated        disciplinary 
actions and other reasons deemed sufficient by the superintendent or issuing authority. On a periodic 
basis, student attendance and disciplinary records will be checked for compliance with expectations that 
would qualify a student to receive or maintain a work permit. If records indicate that a student is not in 
compliance, the student will be denied a work permit until such time that they are in compliance if they 
are applying for a work permit. If a student has already been issued a work permit, an initial warning will 
be provided, and/or a revocation will take place. 
 
Parking Permit Rules and Guidelines 

(1) When applying for a parking permit, a valid driver’s license,         proof of insurance, and a 
parent/guardian an electronic signature are required. A fee of $20 will be charged on permits 
purchased first semester and second semester will be $10. 

(2) All students parked on school property must have a valid parking permit displayed in their vehicle. 
Permits are non- transferable and non- refundable. 

(3) The speed limit on campus is 10 M.P.H., and is strictly enforced. According to ORC 4513.263, 
seatbelts are to be worn by all occupants of the vehicle. It is the responsibility of the driver to 
ensure that all passengers are properly restrained. 

(4) Each student purchasing a parking permit will be assigned a specific numbered parking space. 
(5) Seniors parked in the North lot must move their cars from         the North Parking lot before 3:30 for 

band practice. All other students are to use the far South lots. 
(6) No parking in circular driveways, faculty/visitor lots, bus garage area, or fire lanes. Vehicles parked 

illegally are subject to towing at owner’s expense. 
(7) The school cannot assume liability for vehicles or their belongings. Vehicles are to be locked at all 

times. Do not   leave keys in the vehicle, and secure all valuables. 
(8) Students are not permitted to go to their vehicle during the day without an office pass or senior 



 

pass. 
(9) Students are expected to exercise good judgment behind the wheel at all times. Reckless operation 

of a vehicle is strictly forbidden. 
(10) All cars and items in cars are subject to search in accordance with state and local laws and policies. 
(11) An Administrator may revoke driving privileges as a        disciplinary measure. 

 
Transferring Contents of ‘ALSTUDENT.ORG” 
 
https://www.avonlakecityschools.org/district/office-of-technology/google-takeout-instructions-for-
seniors 
 

https://www.avonlakecityschools.org/district/office-of-technology/google-takeout-instructions-for-seniors
https://www.avonlakecityschools.org/district/office-of-technology/google-takeout-instructions-for-seniors

